___ Occupied Office:

~— Occupied Office:

PC Touch Services, Inec.
Client Information Request

Date / /_20
Organization Name: DBA:
Address:
Phone No.: ( ) - Fax No.: ( )
Employer Identification Number (EIN): - (9 digits)
Date of Incorporation/Organization: / /
Organization Tax Exempt Status: Exempt Non-exempt Date: /

Business Activity: Product(s) | Service(s)

Trustee Name:

Principal Product / Service:

SSN:

Address:

Trustee Name:

SSN:

Address:

Occupied Office:

Trustee Name:

SSN:

Address:

Occupied Office:

Trustee Name:

SSN:

Address:

Name of Tax Matter/President:




Necessary Information for Profit/Loss
As of Dee. 31, 20

Receipts:
GrantS/ D ONAtIONS .. . en e e e e sansassesssnnnnessasensaannannnnnnnnnns

BUSITIESS TC0IMI vttt sttt ettt et ettt et ettt eaaraanereesaeaanananeaens

Finance Charge INCOME. ... ..o.iviiniiiniiiiii e

(01111 110000 =TT

Expenses:
WagES EXPOIISE. .. vuiniiinininiiii e

Employee Benefit Programs..............ooooiiiiiii

Payroll Tax EXPense.......ccovuiniiiiiiiiniiiiiii e

Income Tax EXPensSe.....ccueineiiiiiiiiiiiiiiiiiii i,

R T 1 (SR I v

Other Taxes EXPense. ........c.iiiiiiiiiiiiiiii e,

Rent or Lease EXPense. .......ovuiiiiiiii i

Maintenance & Repairs EXpense.......cooovviiiiiiiiiiiiiiiiiiiiecciceieeeaen,

Web-hosting Services EXPenses. ... c.ovueeiiriiiiiiiiniiiiiiiiniiieiiei v,

ElOCtlICItY v ettt e

- Supplies and ACCESSOTIES. ... euvutninintinit et eteee et et et e e reereerearaneanans

Telephone EXPense. .....c.uieiniiiii i,

Meals and Entertainments. . . ..o ot e,

Travel EXPense......coviiuiiniiiiiii i e

Other Office EXPENSE....uviniititiii ittt e

AdVertising EXPense. .. ..o.ovuiniiniieiiiiii i e

Shipping and Handling............oooiiiniiiiiiiii e,

Postage and Stamps. ... ..ottt
Bank Service Charge.........oouiiniiinii it e,

BUSINESS LA ettt ettt e e e s

Dues and Membership..........couiiiiiiii e

Insurance EXPense. ......oooiviiiiiiiiiiii i

COMPULET ACCESSOTIES .« enetenentntitet et eirie et te it et et eteaeaeeteneetenanserensaees

Licensing and Permit EXpenses........c..o.oeiiiiiiiiiiiiiiiiiiiiiieinceeeeaa,

Miscellaneous EXPense......oo.veiuiiiiiiiiiiiiniiii e e,

B0 %1 B4 s 1L T U

Net Increase (DefiCits). . ceerevuaneiriitintiitiir e,




Expenses Schedule - here

List all other expenses - not included on Statements of Receipts
[

41___—————'——;

1

List of Other Expenses

Amount




Necessary Information for Balance Sheet

As of Dee. 31, 20

ASSETS Annual Amounts
Checking ACCOUNL. .....ouiuiiiiiit ittt eaenas

ACCOUNTS RECEIVADIE. ..o ivtitit i e e e

L0an 10 StATE oottt

INVENIOTY . ...vi i e

Prepaid EXPEISES. ... ucutenitit ittt et et nes

Property and EQUIPIMENt. . .....ouiiiiiriti i e

Computers and PeripheralS...........coooiiiiiii

01115 A - T

. LIABILITIES AND CAPITAL

Accounts Payable (breakdown if necessary) .........ccooeeiviiiiiiniiiiiiiiieeaann,

Loan from Stafl ..o

Sales Tax Payable...... ...

Deductions Payable............cooiiiiiiiiiiiii e

Federal Payroll Taxes Payable...........ocoviiiinininiiii e,

FUTA Payable......ooouinitiiiie e e,

State Payroll Taxes Payable............coooiiiiiii i,

SUTA Payable.......co.oiuiiiiiiiiiiiiiiieciiiie e N raeas

Income Taxes Payable..........c.coiiiiiii i,

CUSTOMET DIEPOSIES. . ettt ettt e

Long-Term Liabilities (breakdown if necessary) .............cccovveveveiiiininininn.,




Schedule of Business Assets

Account Names
(from Chart of Accounts)

Assets Descriptions

Date Placed in Services
Or Acquisition Date

Cost




